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CURRICULAM VITAE

APPLICATION FOR A FREELANCE POSITION 
IN JOURNALISM                                               

SAPNA ANU B. GEORGE
Sapna Anu B. George

P.O.BOX-1047
Postal  code: 133
Tele 00968 24490374 (R)

Tele/Fax 00968 24490374  (R)

Cell Number 00968 95970659
Email : sapna_george@hotmail.com
Subject:  Application for a Freelancer
I take this opportunity to introduce myself as a Proactive and Creative Personality, who is able to Conceptualize, Evolve and Develop around a wide range of topics, related to People Profiles, Culture, Art, Theater, Movies and news from the Middle East. Born into an aristocratic family in Kottayam within the State of Kerala, also known a "Gods own country".

 Utilizing her Visual, Auditory and Kinesthetic abilities this upcoming journalist possesses the attitude to approach every intricate topic with the 'End in Mind'." I am confident that with my strengths, I will be able to make substantial contribution to your Division which will positively benefit the Newspaper.

I look forward to hearing from you. 

Thanking you,

Yours faithfully,

Sapna Anu B. George

OBJECTIVE 

To establish an environment in which people can accomplish group goals within least amount of time, with available resources, to be interesting and  productive to make  valuable  contribution to the magazine/ newspaper.
NAME                                 Sapna Anu B George
MARITAL STATUS
    Married
AGE
    11/12/1965

SPOUSE
    Biju Titty George 

ADDRESS
                      P.O.BOX-1047

                                             Postal  code: 133

                                             Tele/Fax 00968 24490374  (R)

                                             Cell Number 00968 95970659
LANGUAGES
   English, Hindi, Tamil, Malayalam

EMAIL
   Sapna_george@hotmail.com   

Phone                                    4687451/4694073
Mobile
    5549775    



SUMMARY OF QUALIFICATIONS

Education
      Masters Degree in English Literature
· 1986 –1988, Kerala University

Diploma’s attended
· Diploma in Travel and Tourism (From,   School of Engineering, Trivandrum, and Kerala, India. – 1989)

· Diploma in Secretarial Course

· Attended Passenger Sales Agency Program


      Conducted by Indian Airlines 

                                                Madras, India.

Working Knowledge

                               MS Office, Internet, Web Design

WORK EXPERIENCE

	Summary of qualifications
	Diploma in Secretarial Course. Vimalalayam, Cochin,(87-88)


· Diploma in Travel and tourism,( 88-89 )

                 School of Engineering Trivandrum

· Diploma in Psychology (1989-90)

          Marthoma Council ling Center (Trivandrum)

	Employment
	Editor in-house News Letter, Doha ,Qatar.
Collecting and editing materials from various members. Writing for the newsletter, Article, news and journals. 

· Indian Club, Doha

· Trivandrum Engineering College Alumni, Doha

	Awards received
	Finalist for the World poetry competition by Shell

www.poetry.com  (search   George sapna)

· Best cook 2002, 2003EF Qatar (Engineer’s federation ), CETAAQ,  (College of Engineering Alumni Association of Qatar)

· Best Floral Design (pookkalam) 2002

	Hobbies
	Reading, Music, Surfing, Web Design, Cooking, Painting, Fashion Designing, Stitching

	Languages
	Malayalam, Hindi, English, Tamil ,Arabic

	Magazines worked
	· Manorama Newspaper(Coordinated  the ‘onam’ supplement for  Manorama in  2003)

· Kanayaka (Mangalam Publishing)

· Vanita



	Profiles of Popular Personalities Published
	· Anita Nair –Writer (for  campus Kerala)

· Satish Menon- Film Director(National  award winner)

· M.Ramachandran (Proprietor- Atlas Jewellery)- Kanyaka (Mangalam Publications)

· Anju Bobby George ( Kanyaka)

· Valsala Menon (The  producer-American Dreams for Asianet)




Work Experience in Offices
	

	1.
	1990-1992
 Counter Staff ( Ticketing/Reservations)

M/s Miami International, New. Delhi, India.
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4.
	1992-1993

Counter Staff  

M/s Swasthik Tours and Travels, Trivandrum, Kerala

India.



2005
Executive Assistant

Head of English Department

Qatar Aeronautical College


2006

Manager-Business Development

EUROASIA-Dubai

Manpower Recruitment Company 



	Qatar Aeronautical College
Job Title
	Executive Assistant

	Direct Reporting Line to
	Director- ELT Department

	Job Level
	

	Date of Posting
	May 1st  2005


	Job Purpose
	The Executive Assistant is the focal point to the overall function of the ELT department, in the area of Passport control, Visa processesing, Accommodation Allocation, License Processing, Job Contracts, Salaries, Airline Bookings, and Land Transport within Qatar.


Competencies 
· Excellent written and oral skills in English

· Strong interpersonal skills required for internal and external relationships

· Excellent analytical skills that enable interpreting of data.

· Excellent problem solving skills to identify and resolve problems

· Ability to work independently and deal with a high degree of conflicting priorities.

2.EUROASIA -DUBAI
	Job Title
	Manager Business Development 

	Direct Reporting  to
	CHIRMAN- EUEOASIA

	Job Level
	

	Date of Posting
	May 1st  2006

	Job Purpose
	The Manager who looks after the overall function of the Company,  in the area of Scrutinizing the CV’s, Passport control, Visa processesing, Job Contracts, Salaries, Airline Bookings and Land Transport within Qatar.


3. FORIGEN PUBLICATIONS DIVISION-AL-SHARAK PUBLISHING-DOHA, QATAR.
	Job Title
	Editor

	Direct Reporting  to
	Special Editions Dept.

	Job
	Q-Guide

	Date of Posting
	OCT  2006

	Job Purpose
	Collecting data for the Q-Guide, Synchronizing the total information about Qatar.


4. Gray Matter  , UAE, Dubai.
	Job Title
	Subeditor

	Direct Reporting  to
	Biju Ninan-MD

	Job
	Achievers –Top Business Leaders from  Kerala in GCC

	Date of Posting
	Nov 2008 to  April 09

	Job Purpose
	Collecting data for the Book Achievers and  writing each profile or the 31 personalities, that’s being depicted in  the  book. Synchronizing and  compiling all  the total information about  the Achievers Profile, their life and achievements through the years in  Gulf.


About Me: 

A Proactive and Creative Personality, who is able to Conceptualize, Evolve and Develop around a wide range of topics, related to People Profiles, Culture, Art, Theater, Movies and news from the Middle East. Born into an aristocratic family in Kottayam within the State of Kerala, also known a "Gods own country". Utilizing her Visual, Auditory and Kinesthetic abilities this upcoming journalist possesses the attitude to approach every intricate topic with the 'End in Mind'. "Confidential

MY FAVORITE LINKS: 

Authors Den 

English Blog 

Malayalam Blog 

Poetry 
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